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A2E CSR FUND 
Application Filling Instructions 

Read carefully the Instructions and the Regulation, available on the EDP’s web page, before completing the 
application. 

For inquiries regarding the website, please contact via https://edp.smapply.io/helpdesk/. 

For inquiries regarding the website, please contact via email to a2e@edp.com.  
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|| Please note that the following sections will have fictional data 
to illustrate a complete application || 

https://www.edp.com/en/edp/social-responsibility/access-energy-fund-program#a2e-fund-program
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1. Registration

Go to edp.smapply.io and select the “Register” button. Fill in the necessary fields and click on “Create Account”. 

Note: Record your password in a safe place. 

A message will appear and an email from the “EDP – A2E CSR Fund” will be sent for validation to the email used 
in the registration. Confirm the email address, so that all features work on the platform.  

Note: Check your spam if the message does not appear in the inbox. 
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2. Eligibility

After confirming the email, fill out the Eligibility Quiz and click on “Finish my profile”. 

The Programs page will appear. Click on “More” in A2E CSR Fund – 4th Edition box, then select “Apply”. 
Afterwards a box will pop up to register the name of the organisation. 
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3. Summary Application

After completing the previous steps, you will have access to the Application Portal. The portal shows the different 
sections of the application and their status.  

As you move forward, tasks will have a status mark. 

The different tasks can be completed by any order and you may save your work and log-out and return at a 
different time and keep working on the application. 
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A. Disclaimer

Read the information in this section carefully and, if the content is understood, check the “I Confirm” box and 
select “Save & Continue Editing” or “Mark as Complete”.  
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B. Project Promoter Info

 This section refers to the information about the Project Promoter and its partners. 

Brief description of the organization 

Registration number of the organization 

Date of Registration. Please note that only 
organizations with more than 2 years of existence will 
be eligible 

International taxpayer number (VAT/NUIT/TIN). If is 
the same as the registration number, please repeat 

Select “Non-Profit” or “For Profit” 
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C. Project Overview

This section refers to the description of the proposed project. 

Summarize in one (1) sentence the main goal of 
the project 

Select from the drop-down box the country 
where the project will take place 

Specify the project site location (e.g. Region / 
District / Town / Address) 

The Project Coordinator will be the focal point 
with EDP 

Include international dialling code (e.g. 009…) 

Select “Mark as Complete” if finished 

 

It is possible to edit any time before submitting, by 
clicking on the 3 dots in the right corner and select 
“Edit”.  You may also “Download” this section of the 
application or “Reset” the entire information 
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Select from the drop-down boxes the main 
category of the project and the key technology 

Objectively state the Solution(s) for the identified 
problem(s), including technology and business 
model, and the connection with EDP's funding 
guidelines  

Describe the technology proposed for the project 

Identify specific partnerships for project financing 
and/or implementation 
(e.g. Name of the Organization - Purpose of the 
partnership) 

Describe the main activities for the 
implementation of the Project 

State the main outputs and/or results expected 
from the implementation of the Project 
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Describe the experience of your organization and 
references, including at country level 

Describe the capacity of the Project Promoter 
(financial and technical)

Describe how the viability of the Project is ensured for 
its continuity over the long term 

If necessary, add any relevant information related to 
the project or the organisation 
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D. Budget

This section refers to a simplified budget for project implementation. 

The Simplified Project Budget is divided into:  
1. Investment Expenses (related to materials, 
equipment) and 2. Development Expenses (related to
services) 

Please refer to the Regulation to check all eligible and 
non-eligible costs 

The first row and first column are already populated. 
Fill the information in the remaining fields 

In Total Cost (€), it should state the total value of that 
budget line 

In Amount requested from EDP, the value corresponds 
to the amount to be co-funded by EDP 

The Sub Total 1 and Sub Total 2 rows are 
automatically populated as the table is filled. Ensure 
that the values sum is accurate 

The budget line highlighted in orange despite being 
accepted as project costs is not eligible for co-funding 
from EDP. The value of those costs should be 0 in 
Amount requested from EDP 

The Total (1+ 2) and Total Requested from EDP rows 
are automatically populated as the table is filled. 
Ensure that the values sum is accurate 

The Percentage Requested from EDP is automatically 
calculated, but the page must be saved to show the 
number 
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E. Applicant Statement

This section refers to the Project Promoter declaration of conformity to EDP policies and Fund Regulation. 

Both documents are available on the link, if clicked 

Read all questions carefully and select from the drop-
down boxes “Yes” or “No” 
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F. Additional Supporting Documents

 This optional section refers to all additional information relevant to the analysis of the project. 

G. How did you get to know about the A2E CSR Fund?

This optional section is for statistical information on how organizations became aware of the Program. 

If applicable, click on “Attach File” and/or “Link to 
Video” to add any relevant extra information 

If applicable, choose an option from the list 
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4. Submitting the Summary Application

After completing the Application Form, you may “Review” it before clicking on “Submit”. You may also Preview or 
Download the document by clicking on the 3 dots in the right corner. 

 After clicking on “Submit”, a validation message will appear. Then, you will be redirected to a confirmation page 
and an email will be sent to the email used in the registration. 

The status of the Application will be changed to “Under Review”. When the analysis review is finished, an email 
will be sent. 

John Smith, 
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5. Full Application

If the Summary Application is selected to the next phase, you will have access to the Full Application. All fields 
that were previously filled in, will appear in the response boxes with the same names/data requested. This data 
can be changed.  

The Application Portal shows the different sections of the application and their status. 

As you move forward, tasks will have a status mark. 

The different tasks can be completed by any order and you may save your work and log-out and return at a 
different time and keep working on the application. 
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A. Disclaimer

Read the information in this section carefully and, if the content is understood, check the “I Confirm” box and 
select “Save & Continue Editing” or “Mark as Complete”. 



A2E CSR Fund 2022/2023 | 4th Edition    Application Filling Instructions | March 2022 

B. Project Promoter Info

This section refers to the information about the Project Promoter and its partners. 

Please note, that all fields that were previously filled 
in, will appear in the response boxes with the same 
names/data requested. This data can be changed 

Brief description of the organization 

Registration number of the organization 

Date of Registration. Please note that only 
organizations with more than 2 years of existence will 
be eligible 

International taxpayer number (VAT/NUIT/TIN). If is 
the same as the registration number, please repeat 

Select “Non-Profit” or “For Profit” 
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The Project Coordinator will be the focal point with 
EDP 

Include international dialling code (e.g. 009…) 

Describe the most important sources of income of the 
organization (e.g. grants, sales, etc.) 

Net profit for the period 

Net profit for the period 

Select “Yes” or “No”. If “Yes”, the fields related to the 
Project Partners will appear. If “No” you may proceed 
to the following page 
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Brief description of the organization 

Brief description of role of the partner in the project  

Include international dialling code (e.g. 009…) 

Check the box to add a new partner. You may add up 
to 3 project partners. 

Brief description of the organization 

Select from the drop-down box the one that best fits 
the nature of the relationship 
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Include international dialling code (e.g. 009…) 

Brief description of the organization 

Select from the drop-down box the one that best fits 
the nature of the relationship 

Include international dialling code (e.g. 009…) 

Select “Mark as Complete” if finished 

It is possible to edit any time before submitting, by 
clicking on the 3 dots in the right corner and select 
“Edit”. You may also “Download” this section of the 
application or “Reset” the entire information 
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C. Project Overview

 This section refers to the description of the proposed project. 

Summarize in one (1) sentence the main goal of the 
project 

Select from the drop-down box the country where the 
project will take place 

Specify the project site location (e.g. Region / District / 
Town / Address) 

Total Cost of the Project in Euros 

A grant in the range of €50.000 – 150.000 can be 
requested from EDP. The Fund will assume project 
costs: up to 75% of the total for non-profit entities; and 
up to 50% of the total for for-profit entities 

Please note, that the starting date cannot be before 
signing the Collaboration Agreement, except on the 
cases foreseen by the Regulation
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Select from the drop-down boxes the main category 
of the project and the key technology 

Describe the need or problem that is being addressed 
with the project implementation 

Quantitatively characterize the social problem that the 
project will address (e.g. Nº of households that do not 
have access to energy) 

Objectively state the Solution(s) for the identified 
problem(s), including technology and business model, 
and the connection with EDP's funding guidelines 

Describe the technology proposed for the project 

Select one of the options from the drop-down box 

Select one of the options from the drop-down box 
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Identify specific partnerships for project financing and/or 
implementation 
(e.g. Name of the Organization - Purpose of the 
partnership) 

Describe the main activities for the implementation of 
the Project 

State the main outputs and/or results expected from 
the implementation of the Project 

Describe the licenses required for the implementation of 
the project and other observations such as status and 
issuing entity (e.g. Environmental license from the 
Ministry of Environment, etc.) 

Check the box to add a new licence. You may add up to 
3 

Identify the main risks that may affect the project (e.g. 
political, social, environmental, technological, financial, 
etc.)

Check the box to add a new risk. You may add up to 5 
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Identify all Team Members for project implementation 
and their role 

Check the box to add a new project team member. You 
may add up to 10 

Describe the experience of your organization and 
references, including at country level 

Describe the capacity of the Project Promoter (financial 
and technical) 

Describe how the project is aligned with the A2E CSR 
Fund guidelines 
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Describe how the viability of the Project is ensured for its 
continuity over the long term 

If other mechanisms are being considered, please 
describe 

Describe the potential for replication or expansion of 
the proposed project. 

Briefly describe the procedure(s) to monitor and 
measure the impact of the results obtained. 

Describe different measures to be applied for the 
project implementation 

If necessary, add any relevant information related to  
the project or the organisation. 
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D. Goals and Timeline

This section refers to the specific goals of the proposed project, its activities and timeline. 

Name of the Specific Goal 

Describe all activities associated with the Specific Goal, 
its indicators, results and timeframe 

Check the box to add a new specific goal table. You 
may add up to 5 
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E. Budget

This section refers to detailed budget for project implementation. 

The Detailed Project Budget is divided into: 
1. Investment Expenses (related to materials, 
equipment) and 2. Development Expenses (related to
services) 

Please refer to the Regulation to check all eligible and 
not-eligible costs 

The first row and first column are already populated. 
Fill the information in the remaining fields 

In Item Description, describe which equipment and/or 
activities to be considered in the respective budget item  

In Total Cost (€), it should state the total value of that 
budget line. The value must be equal to the sum of the 
following two fields (Amount requested from EDP and 
Value not covered by EDP) 

In Funding Entity, please identify who will be co-
funding the budget line besides EDP 

The Sub Total 1 row is automatically populated as the 
table is filled. Ensure that the values sum is accurate
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The first row and first column are already populated. 
Fill the information in the remaining fields 

In Item Description, describe which services and/or 
activities to be considered in the respective budget item  

In Total Cost (€), it should state the total value of that 
budget line. The value must be equal to the sum of the 
following two fields (Amount requested from EDP and 
Value not covered by EDP) 

In Funding Entity, please identify who will be co-
funding the budget line besides EDP 

The two budget lines highlighted in orange, Travel and 
Office Costs, despite being accepted as project cost are 
not eligible for co-funding from EDP. The value of those 
costs should be 0 in Amount requested from EDP 

The Total (1+ 2) and Total Requested from EDP rows 
are automatically populated as the table is filled. 
Ensure that the values sum is accurate 

The Percentage Requested from EDP is automatically 
calculated, however the page must be saved to show 
the number 
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F. Applicant Statement

This section refers to the Project Promoter declaration of conformity to EDP policies and Fund Regulation. 

Both documents are available on the link, if clicked 

Read all questions carefully and select from the drop-
down boxes “Yes” or “No” 
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G. Annual Report (Financial and/or Activity)

In this section upload the 2 last activity report. 

H. Partnership Agreements

This optional section refers to agreements between Project Partners. 

I. Additional Supporting Documents

This optional section refers to all additional information relevant to the analysis of the project. 

Click on “Attach File” to add the Activity or Financial 
Report. After uploading the first document, click on 
“Attach File” again to add the second document 

If applicable, click on “Attach File” to add a Partnership 
agreement/memorandum 

If applicable, click on “Attach File” and/or “Link to 
Video” to add any relevant extra information 
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6. Submitting the Full Application

After completing the Application Form, you may “Review” it before clicking on “Submit”. You may also Preview or 
Download the document by clicking on the 3 dots in the right corner. 

After clicking on “Submit”, a validation message will appear. Then, you will be redirected to a confirmation page 
and an email will be sent to the email used in the registration. 

The status of the Application will be changed to “Under Review”. When the analysis review is finished, an email 
will be sent. 
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